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CREDIT (See also Financial 
Management) 


Money, Credit, and the 
Economy (D) 


DECISION-MAKING (See 
Management Techniques) 


DEFENSE WORK (See Government 
and Business) 


DELEGATION (See Management 
Techniques) 


DESIGN (See Product Development) 


DIRECT COSTING (See Financial 
Management) 


DISCOUNT HOUSES (See Marketing) 


DISTRIBUTION (See also Marketing) 
Cutting the Costs of Small 


Shipments (D) 

How Air Freight Is Paying Off 
(D) 

Twelve Ways to Cut Shipping 
Costs (D) 
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Machines That Teach (D) 

The Hard Realities of Retrain- 
ing (D) 

Training and Developing Pro- 
fessional Personnel (D) 

What to Do About the Indis- 
pensable Man (D) 
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Europe’s Growing Stake in US. 
Business (D) 

Foreign Corporate Abbrevia- 
tions (B) 
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Government Surplus Is 
Business (B) 

Insuring Your Foreign Opera- 
tions (D) 

International Intelligence for the 
International Enterprise (D) 
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Big 


Dec. 


Jul. 


Nov. 32 


Record Investment Abroad 
(B) 

Risk and Reward South of the 
Border (D) 

Selling in the Tropical African 
Market (D) 
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Gaining Support for New 
Policies and Methods (fea- 
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Farewell to the Happiness Boys 
(feature) 

Managing Major Changes (B).. 

The Helping Hand: Guides for 
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trist (cartoon feature) 

The Problems People Bring to 
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The Shine on the Gray Flannel 
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IMPORTS (See Foreign Operations) 


INCENTIVES (See Management 
Techniques) 


INDUSTRIAL RELATIONS (See Col- 
lective Bargaining, Employees, 
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INSURANCE 


Insuring Your Foreign Opera- 
tions (D) 

Questions and Answers on 
Workmen’s Compensation 


INVESTMENT (See Capital, Finan- 
cial Management, Stockholders) 
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JOB EVALUATION (See Manage- 
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LABOR (See Collective Bargaining, 
Unions) 


LEASING 


Equipment Rental—When Does 
It Pay? (D) 


Leasing Surplus Space (B) 
Pros and Cons of Equipment 
Lease Financing (D) 


LEGAL PROBLEMS 

Labor, the Law, and Plant 
Relocation (D) 
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Trademarks (feature) 

Try Suing a Computer! Legal 
Tangles in EDP (feature) .... 
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ing’? (D) 
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Labor, the Law, and Plant 
Relocation (D) 

Successful Relocation for the 
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Sites (B) 

When You Outgrow Your Plant 
(D) 
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2. The Fish Who Chased 
Butterflies 
3. The Ill-Informed Walrus 
How to Handle Conflicts of 
Interest (D) 
Immovable Bodies: A Gallery 
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Rebuilding Customer 
dence and Satisfaction (fea- 
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Change? (feature) a 
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The Shortage of Managers: 
A World-Wide Problem (B) Dec. 16 
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MANAGEMENT CONSULTANTS 
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ants: A Survey of Company 
Opinion and Experience 
(feature ) 
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Smile! Executives and Con- 
sultants Exchange a Few 
Volleys (cartoon feature).... 


MANAGEMENT DEVELOPMENT (See 
Management Techniques) 


MANAGEMENT TECHNIQUES 

Are They Ready for Change? 
Gaining Support for New 
Policies and Methods (fea- 
ture) 

Are You Tomorrow-Minded? 
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“Be My Guest” (B) 

Check List for New Business 
Ventures (D) 

Delegation: Eight Managers 
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(cartoon feature) 

Effective Control Through 
Responsibility Reporting 
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Effective Planning: Does Man- 
agement Have the Informa- 
uon It Needs? (D) 

Executive Training Courses: 
Problems and Practices (D) 

Getting the Best Results from 
Simulation (D) 

Ground Rules for Using Com- 
mittees (feature) 

How Management Uses Direct 
Costing (feature) 

How You Can Use the Problem 
Meeting (feature) 

Machines That Teach (D) 

Making Decisions—and Making 
Them Stick (feature) 


Managing Major Changes (B) Jul. 


Music Hath Charms—Some- 
times (B) 
One Way with Business Papers 





Organizing Service and 
Support Groups (D) 
“PERT” and “Critical Path”: 


Management by Chart (D).... Nov. 


Plotting Future Manpower 
Requirements (D) 

Professors in Industry: 
ducting a Management Audit 
(D) 

Seven Traps in Job Evaluation 
(D) 

Solving the Problems of Wage 
Incentives (D) | 

The Indispensable Tiger (fea- 
ture) 

Turning Ideas into Products— 
Fast (D) 

What to Do About the Indis- 
pensable Man (D) 

When a Manager Moves Up 
(D) 

When Computers Feed Back 
Problems (feature) 


MARKETING (See also Advertising, 
Packaging, Sales Management, 
etc.) 

Bonanza in Boxtops: The 
Premium Picture Today (D) 

Cutting Costs Through Stream- 
lined Distribution (D) 

Do-It-Yourselfers—A _ _ Fifteen- 
Billion-Dollar Market (D).... 

Marketing Roads to Ruin (D) 

Protecting Your Corporate 
Trademarks (feature) 

SIC—Key to New Sales Oppor- 
tunities? (D) 

Stockholders—Allies in Market- 
ing (D) 

The Discount House—Rising 
Tide in Retailing? (D) 

The Growing School Market 
(D) 

There’s Money in Fun (D) .... 

Today’s Farm Market (B) .... 

Tomorrow’s Demand for Mar- 
keting Talent (D) 

Trademark Changes: Proceed 
with Caution (B) 
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MARKETING RESEARCH 

How Industry Is Using Packag- 
ing Research (D) 

Motivation Research: Follow the 
Leader—Where? (D) 


MATERIALS (See Product Develop- 
ment) 


MATERIALS HANDLING (See 
Production Management) 


MEETINGS 

How You Can Use the Prob- 
lem Meeting (feature) 

Scrambled Eggs and Business 


MENTAL HEALTH 

Don’t Worry About Worrying 
(B) 

The Helping Hand: Guides for 
the Amateur Office Psychia- 
trist (cartoon feature) 

The Problems People Bring to 
the Job (feature) 


MILITARY LEAVE PAY (See Wages 
and Salaries) 


MOTIVATION RESEARCH (See 
Marketing Research) 


MUSEUMS 


Museum Exhibits: 
Soft Sell (B) 


Industry's 


NEW PRODUCTS (See Product 
Development) 


NONCONFORMITY (See Human 
Relations) 


.) 


OFFICE DESIGN 


Office Design: Trends for To- 
morrow (D) 


OFFICE MANAGEMENT (See also 
Office Mechanization, Office 
Workers, etc.) 

Keeping Office Forms Under 
Control (D) 


Apr. 


Feb. 


Office Equipment: An Embar- 
rassment of Riches (D) 

Records Control Programs in 
1300 Companies (D) 


OFFICE MECHANIZATION (See also 
Automation; Computers) 
Machines That Read (D) ......... Z 
Machines That Talk (B) 
Machines That Teach (D) 
Measure Your EDP Progress: 
A “5000-Mile Checkup” for 
Computer Installations (fea- 





Now—Automated Information 
Retrieval (D) 

Office Mechanization: Is This 
Machine Necessary? (D) .... 

Ready-Made Programs for 
Computers (D) 

Try Suing a Computer! Legal 
Tangles in EDP (feature).. 

When Computers Feed Back 
Problems (feature) 


OFFICE WORKERS (See also Secre- 
taries, Wages and Salaries) 

Living with White-Collar 
Unions (D) 

Unions: Tougher 
Ahead? (feature) 


Sledding 


ORGANIZATION (See Management 
Techniques) 


PACKAGING 


A Cooperative Approach to 
Packaging Problems (D).... 

Convenience—Newest Necessity 
in ‘Packaging (D) 

How Industry Is Using Packag- 
ing Research (D) 

Is Package Copy Doing Its Job? 
(D) 

Packaging Decisions: How Pur- 
chasing Can Help (D) 

What Is “Deceptive Packag- 
ing”? (D) 


PENSIONS (See Employees: 
Benefits) 
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PERSONNEL MANAGEMENT 

Employee Selection: How Valid 
Is Personnel Testing? (D).. 

Moment of Truth: Guides to 
the Appraisal Interview (car- 
toon feature) 

Performance Appraisal 
Executive Morale (feature) 

Personality Tests—and How to 
Beat Them (feature) 

Seven Traps in Job Evaluation 
(D) 

The Danger of Low Turnover 
(B) 

The Personnel Department—A 
Dollars-and-Cents Evaluation 


The Pirates of Management 
(D) 

When a Manager Moves Up 
(D) 

When You Hire a Secretary 


PLANNED OBSOLESCENCE (See 
Product Development) 


PLANNING (See Management 
Techniques) 


PLANT LOCATION (See Location) 


PLANT MAINTENANCE (See 
Production Management) 


PLANT MANAGEMENT (See 
Production Management) 


POLITICS AND BUSINESS (See also 
Government and Business) 

Problems Raised by Business- 
men in Politics (D) 


POWER (See Energy) 


PREMIUMS 


Bonanza in Boxtops: The 
Premium Picture Today (D) 


PRODUCT DEVELOPMENT (See also 
Research and Development) 

Cesium: A Key Metal in the 
Space Age (B) 


Check List for New Business 
Ventures (D) 

Do We Need Planned Obsoles- 
cence? (D) 

How Companies Are _ Using 
Product Managers (D) 

Meeting Today’s Demands for 
Product Reliability (feature) 

Modern Materials for Better 
Maintenance (D) 

Office Equipment: An Embar- 
rassment of Riches (D) 

The Materials Age (D) 

Turning Ideas into Products— 
Fast (D) 


PRODUCT RELIABILITY (See 
Product Development) 


PRODUCT TESTING (See Research 
and Development) 


PRODUCTION MANAGEMENT 


A Program for Training Main- 
tenance Men (D).................. 

Fix It Before It Breaks (D) .... 

Modern Materials for Better 
Maintenance (D) 

New Techniques for Short-Run 
Production (D) 

Production Workers Get Out 
and Sell (B) 

Psychiatrists on the Assembly 
Line (D) 

Really Compact Cars (B) 

Seven Ratios for Materials 
Handling (D) 

The New Look in Plant Main- 
tenance (D) 

Visual Stock Control Cuts 
Costs (B) 


PROFESSIONAL EMPLOYEES (See 
also Engineers) 

Advanced-Study Incentives (B) 

Psychiatrists on the Assembly 
Line (D) 

Training and Developing Pro- 
fessional Personnel (D) 

Where Recruiting Ads 
Wrong (feature) 
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PROFITS (See also Economic 
Conditions) 

Corporate Earnings in 1960 
(D) 

Recovery in Corporate Profits 


PROFIT-SHARING 


Profit-Sharing—a Competitive 
Weapon? (D) 


PSYCHIATRISTS IN INDUSTRY (See 
Professional Employees) 


PUBLIC RELATIONS 

How Youth Views Business 
(B) 

Mirror, Mirror on the Wall... 
Cracks in the Corporate 
Image (cartoon feature) 

Museum Exhibits: Industry’s 
Soft Sell (B) 

The Corporate Image—Shadow 
or Substance? (feature) 
The Price of Corporate Vanity 

(D) 

What’s Wrong with PR Over- 
seas? (D) 

Worthy Cause—or Public Dis- 
service? (B) 


PURCHASING 

Packaging Decisions: How 
Purchasing Can Help (D).. 

Standards of Performance for 
Purchasing (D) 

Tips on Buying Specially Engi- 
neered Equipment (D) 

Value Analysis Is Here to Stay 


QUALITY CONTROL 
Quality Bones (B) 
Rebuilding Customer Confidence 
and Satisfaction (feature) .... Mar. 


RECREATION MARKET (See 
Marketing) 


RECRUITMENT 

College Relations: One Com- 
pany’s Program (D) 

Imaginary Engineer Finds Real 
Employment Problems (B) .. 

The Pirates of Management (D) 

When You Hire a Secretary 
(D) 

Where Recruiting Ads Go 
Wrong (feature) 


RELOCATION (See Piant Location) 


RESEARCH AND DEVELOPMENT 
(See also Marketing Research, 
Product Development) 


A Strategy for Corporate Re- 

search (D) Oct. 
Advanced-Study Incentives (B) Sep. 
Apparatus That’s Almost Alive 

(B) Jun. 
Blasting Metals Into Shape (D) Oct. 
Bringing Basic Research to 

Market (D) Jul. 
Coming—Fresh Water from the 

Sea (D) Nov. 
Courting New Ideas (B) Sep. 
“Information Scientists”’—Indus- 

try’s Link with Outside Re- 


search (D) Mar. :° 


Metals for the Moon (B) Feb. 
One Way to Reduce R & D 

Costs (B) May 
Research for the Smaller Com- 

pany (D) Sep. 
Science’s Conquests for the 

Sixties (B) Mar. 
Seal of Approval: The Role of 

Independent Testing Labora- 

tories (D) Jan. 
Sizing Up the Costs of Research 

and Engineering Abroad (fea- 

ture) Jun. 
Subway to Space (B) Oct. 
The Boom in Technical Serv- 

ice Laboratories (D) Apr. 
The New Generation of Robots 

(D) 
Ultrasonics: All-Purpose Tool 

of the Future (D) 


RETIREMENT (See Executives: 
Retirement) 
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SAFETY 


If Disaster Strikes (D) 
Safety’s Sacred Cows (D) 


SALARIES (See Executive 
Compensation) 


SALES MANAGEMENT (See also 
Marketing) 

Keys to Total Service (B) 

Needed—-Specialization in Sell- 
ing (D) 

Production Workers Get Out 
and Sell (B) 

Putting Salesmen on the Plan- 
ning Team (D) 

Reorganizing for Sales (B) .... 

Specialized Selling: Answer to 
Rising Sales Costs? (D) Oct. 

Tips for More Profitable Sell- 


SAVINGS BONDS 


Organizational Purchases of 
U.S. Savings Bonds (B) 


SCIENTISTS (See Professional 
Employees) 


SECRETARIES 
When You Hire a Secretary (D) Oct. 


SEMANTICS IN BUSINESS 
Management’s Tower of Babel 
(feature ) 


SERVICE 
Rebuilding Customer Confidence 

and Satisfaction (feature) .. Mar. 
Service with a Sell (feature) .. Dec. 


SHIPPING (See Distribution) 


SIMULATION (See Management 
Techniques) 


SOCIAL RESPONSIBILITIES 

Air Pollution and Community 
Relations (D) 

The Businessman—Trustee for 
Society? (D) May 
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SPACE AGE 

Subway to Space (B) 

U.S. Business and the Race for 
Space (D) 


SPENDING (See Capital, Consumer 
Spending, Credit) 


STOCKHOLDERS 
Companies Help Employees 
Acquire Stock (B) 
Industry and the Financial Com- 
munity: Management’s Stake 
in Professional Investor Re- 
lations (feature) 
Preview of 1961’s Stockholder 
Meetings (D) Mar. 
Stockholders—Allies in Mar- 
keting (D) Aug. 
When the Security Analyst 
Comes to Call (D) Dec. 
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